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oM0FINFORMATIoNACT(F0IA)GUIDEANDPRoGRAMCHECKLIST

records held or believed to be held by EPA' The request
-The 

Act requires that agencies provide records unless

a(
FOIA requests are date-stamped and logged into the FOIMATS database by the FOIA

coordinator, oEp. The FOIivtATS datatase assigns a control number (Request Identification

Number crfO and generates a contror slip. cop[s of the request are hand-ca:ried to appropriate

programs/offices. fiporr r".ript of records and backup material from the programs/offices' the

FoIA Coordinator prepares an appropnu.",",po,,,e letter for signature by the FoIA officer'

FOIA Officer signs all responses except denials'

PROGRAM RESPONSIBILITY

understand what the writer is asking for. If not, call the requestor for glarifi-cation. Scope of the

request can often be narrowed.) If fees for processing request exceed $25.00 and requestor has

not indicated in letter willingness to payupto u rpr.ifi.a amount, call requestor advising of

estimated fees for processing request and obtain agreement to reimburse the Agency'

is a written request for

from disclosure.

Assure that ALL portions of request which Your

prograrn/office is resPonsible for have been resPonded to. When the records responslve to the

request are prepared and Program Checklist comPleted, send to FOIA Coordinator with anY

details that should be known for PreParation ofresponse letter. INCLUDE TIIE CONTROL

Effective october 1, 1998, it is the program,s/office,s responsibility to provide information for

compilatioo of aarrrirrirt "iir. 
costs with each FOIA request' This information is entered into the

FoIMATSdatabasebytheFolACoordinator,oEP.Theinformationwillberetrievedby-fr;"a**s 
annually and included in the Annual Report to Congress'

SLIP when submiuing to the FOIA Coordinator

only means of indentification and tracking'

Program has responsive records" """" "" "
Indix ofrecords released and/or denied"""'

,OEP. ThE FOIA control number (RII'[) is the

4g
No N/A n
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Counsel consulted re releasability of records""""""""
Exemption cited for records denied 5 U'S'C' 5520)"""'

C"pVtltO of record(s) initially denied in program's files OR sub-

miued to FOIA Cooidinator (in FOIA files in case of appeal by

requestor...

Z



o o
Yes Date No N/A

Business confi denti ality determination applicable'

Program notified third party by letter from Division Director of

opfortur,ity to substantiate business confidentiality claim

Eiiension of "due date" requested citing 40 CFR 2'112(e)""

-(1)Theneedtosearchforandcollecttherequestedrecordsfromoffices that are physically distant from this office

-(z)The 
need to search for, collect, and appropriately examine a

voluminous amount of separate and distant records involved

t_

in your request

_(3) Thl need for consultation, which shall be conducted with all

practicable speed, with another agency or EPA office having

a substantial subject-matter interest in your request
/

Requestor advised of charges and agreed to payment"""'-'i:'i1".'" / 
^ -

Cost of processing request: Record EarcUa-nr$) @$tli er Yzhr';Record Review--2l

hrG) @/Arg!p er %hr.;copymg-5-Pages @$'15 per page; actual cost to EPA (computer

time, diskettes, maPs, Photos, etc.

Date of transmittal of records/information to OEP

for

Division Director (or designee)
rt* rt** * tt:t*:I*i.* rr * !k :f *

****{.*** * * * * * {. * * * * rF r. * * * * tf * * * * * * * * {' * r}'f * :f * * :r ***t *****

**EFFECTIVE 10/1/98 ADMINISTRATTVE COSTS TO BE INTO FOIMATS BY

FOIACOORDINATOR,OEP,FORINCLUSIONINANNUAL REPORT TO CONGRESS**

IN COMPLIANCE WITH E-FOIA, ALL PERSONS WHO WORK IN ANY CAPACITY ON A

REQUEST WITHIN EPA ARE REQUIRED TO PROVIDE T}IE TIME SPENT A}'ID

HOURLY RATE (PER HOUR SALARY) FOR ADMINISTRATTVE COSTS'

ToTALHoURS:.25 HoURLYnern:/4 43 ToTALCoST:3",I I -
TOTAL HOURST .-5, IIOURLY nere'Z|3p 1OTAL COST: /L/'G5

TOTAL HOURS: HOURLY RATE: TOTAL COST:-
TOTAL HOURS: HOURLY RATE: TOTAL COST:-
TOTAL HOURS: HOURLY RATE: TOTAL COST:-
TOTAL HOURS: HOURLY RATE: TOTAL COST:-
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Freedom of lnformation Act Request

07-RlN-00495-01

o

Requestor:

Company:

KERRI MILLER

ENVIRONMENTAL
OPERATIONS,
rNc.

Request Date:

Date Received:

Acknowledged:

o511412001

o5/15/2001

o5/15/2001

Fee CategorY: COMMERCIAL

Subject:

Lead Office:

Assigned to:
O7-RCAP, OT.SUPR

AMEREN RAY AVENUE SITE, 4O5O BINGHAM AVENUE,

ST. LOUIS, MO 63116 (PROJECT #E2741

07-oEP

07-APCO, O7-CRIB, 07-ER&R, O7-NFMB, O7-OEP, o7-RALI,

Original Due Date: 06/1312OO1

Track: BASIC

FIS lnitials:

SPECIAL INSTRUCTIONS:

PROGRAMS PROVIDE INPUT, OEP

SIGNATURE

New Due Date:

Fee Waiver
Requested:

NO

FOIAS ARE HAND.CARRIED TO
DIVISION/BRANCH/OFFICE ON DATE
RECEIVED. FOIAS ARE DUE TO

REOUESTOR 20 WORKING DAYS FROM

DATE RECEIVED.

EN

I 6 MAY 2001

!?/'-(baJnat/dru
REC'D BY: '

DATE
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Envlronmental
Operations, lnc.

l'lay i4" ?CQi

pr<:iecrt,ZT4 C7-&tlJ- Oe, +qi/ I
i.,Ir. Ptil-ick Bustos 

i

iolf i* ;lffeirs Oi'froer

U*i, * A S t a.t e s Environmerttal Prot oction A genc'v

Region VII . ,

9{ii Nor'*r 5o Street ;

Karisas Citry, Kan;tas 56101

Fax: (911t; 55i-?066

Mr. Eusros:

b ?E/ 2 ?
U

En',,ir+nmentai Specialist EPA-RGAD-OEP.FOIA
REGION vII

' Enuironmenta! Consultinq'& Remediation
:

i5? Scuth Seccnc Srreet . Saint Louis, tr4isscuri53102-1517 ' 314-?41-0900 r l'l{-{1fi-1900 Fax

.lt Prtr,l"d cr, &!'(t{Ira:l Fd;re,

En'irorfilear,al operations, rnc. is conducting p'a,se I En rironmeotal Assessmetrt on property

iocated in i.disscuri. Under tue Free,ro;-Jr nroroation Act, we rcquost any infonnation,

ccnrplaints, or alvironmentar .oo"*. (e.g., asbestos containing materials, polychlorinate'd

biphei:yls. hazar,Jorisimaterials or wastes utJ ot release' petroleum product materials or 'ilasles

use r)r relee.=.e, solid:rvastes disposal, underground siolage tanks' Ieaking undergrotrnd storage

tenks, air emissiorL rr*it*irtio*, irO*#tf activities, etc') yoru agency may have regarding

thi." site and sunounding properties'

\LEASE I?{CLUilETOUR PROJECT IWMBERS WTH vouR'REfPOI[SE'

l,meten Ray Av enue, Site

405C Bingham Avenue
City ut'St. Louis, MissourQ]]$
Pro_iect t+8274

Trrar]k; y+u for your assistance. If you need additiona! rnformarion or have questions, please

eonta'tiyre by ph,rne at (314) 341-0g00 or lry fax at (314) 436-2900.

Respectfull3,;
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l{erri },Iiuer I MAY 15 2001


